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Policy Name Trustee Recruitment  

Policy Number 17 
Legislative 
Authority 

Libraries Act Chapter L-11 Part 1 
Town of Beaverlodge Bylaw with Respect to the Town of Beaverlodge 
Library Board, Bylaw Number 979 

 
Purpose To ensure the fair selection of Trustees for the Town of Beaverlodge Library 

    Board. 
To ensure the selection of Trustees who have strong beliefs in the Beaverlodge 

Public Library programs and services, and who are willing and capable to carry 
out the legislative responsibilities, and to support the Mission, Vision and 
Values of the Beaverlodge Public Library.  

 
Definitions Library means Beaverlodge Public Library  
 Library Board means Town of Beaverlodge Library Board 
 Library Board Member or Library Trustee means a person appointed to the Town 
 of Beaverlodge Library Board by the Town of Beaverlodge.  
 Town Council means the municipal council of the Town of Beaverlodge 
 Town CAO means the Chief Administration Officer of the Town of Beaverlodge 
  
Legislation  1. The Alberta Library Act states:  

a. All Library Trustees are appointed by the Town Council for up to three 
year terms.  

b. All Library Boards are to have not more than 10 and not fewer than 5 
Library Trustees appointed by the Town Council. 

c. Library Trustees may not serve more than two additional consecutive 
terms of office without approval of 2/3 of the Town Council.  

d. No more than two Town Councilors may be Library Trustees on the 
Library Board. 

e. The Town Council sets the date of appointment for the Library Trustee. 
f. The Town Council fills any Library Trustee vacancy as soon as is 

reasonably possible. 
 
2.  The Town of Beaverlodge Bylaw with Respect to the Town of Beaverlodge 

Library Board states:  
a. The Library Board will consist of 5-10 Library Trustees appointed by Town 

Council   
b. Library Board vacancies caused by retirement or resignation of a Library 

Trustee may be filled by resolution of Town Council for the balance of 
that Library Trustee’s term only.   

c. The Library Board may continue to operate and conduct business until 
vacancies are filled provided that quorum requirements are met. 
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Policy The Library Board will work cooperatively with the Town CAO to support the 
recruitment process of Library Trustees. 

 
Procedures 1.  When the Library Board becomes aware of a Library Trustee vacancy or 

 potential vacancy: 
1.1   The Library Board Chair will notify the Town CAO by email or phone.  
1.2   The Library Manager will post and arrange to post a notice, Trustee 

position description and application on the Library and Town web sites 
and social media, and may also place a notice in the local paper. (See 
Appendices A & B). 

1.3    Copies of the Library Trustee application and position description will 
also be available at the Library. 

1.4    The Library Board members and Library Manager and staff will discuss 
the Library Trustee vacancy with community members and encourage 
applications. 

 
2.  When applications are returned to the Library, they will be forwarded to the 

Library Board Chair and all will be considered at the next Library Board 
meeting or a Board Personnel committee meeting, within 2 weeks of the 
application deadline.  
 

3.  The Library Board will forward all applications to the Town CAO with their 
recommendation(s) within one week of the Library Board or Board Personnel 
Committee meeting. 

 
4.  A Library Trustee who is willing to remain on the Library Board for an 

additional term indicates their interest to reapply towards the end of their 
term, completes the application form and submits it to the Board Chair who 
will include it with the other applications for consideration.  

 
5.  The Library Board receives from the Town CA0 a copy of the confirmation 

notice sent to the newly appointed Library Trustee(s), showing the effective 
date and term(s) of office. 

 
 

Effective Date: 
 
 

January 16, 
2019 

Chairperson’s Signature Chairperson’s Name 
Dave McGregor 

Review Due Date: 
 

January 2021 
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Appendix A 
 

Trustee Position Description 
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Appendix B 
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Application for Membership 


